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Free childcare entitlements parental declaration form
Step 1: Your child’s details- parents/carers to complete
	Child’s Surname(s): Please check spelling to birth certificate
	

	Child Forename(s):
	

	Name by which the child is known (if different from above):
	

	Date of Birth: Your will need to show your childcare provider evidence of your child’s date of birth. (Please check to birth certificate).
	

	Sex:
	

	Ethnicity:
	

	Address:
	


Step 2: Your details-parents/carers to complete
	Parent / Carer 1
	Parent / Carer 2 

	Surname:
	Surname:

	Forename:
	Forename:

	Date of Birth:
	Date of Birth:

	National Insurance number or Asylum Support Reference Number (previously NASS):
	National Insurance number or Asylum Support Reference Number (previously NASS):


[bookmark: _Hlk190334934][bookmark: _Hlk190334947]Step 3: Your child’s eligibility- parents/carers to complete
To be completed with assistance from your chosen provider(s). Please tick which entitlement you will be using. If your child is two years old and eligible for both entitlements, you should use the entitlement for children from 2 years old receiving some additional forms of support first.
Entitlement for children from 2 years old in families receiving additional forms of support: 
· If parents/carers live in England and are in receipt of certain benefits,   
· [bookmark: _Hlk190334625]If a child is looked after by a local authority, has an EHC plan, gets Disability Living Allowance or has left care under an adoption order, special guardianship order or a child arrangements order.  (disadvantaged entitlement/low income)
Working parent entitlement for children from 9 months old. (30 hours 2’s and 3’s)
Universal entitlement for 3- and 4-year-olds. (15 hours)

Your provider could receive extra funding for your child if certain criteria are met, please opt in by ticking the below boxes if they apply to you or your child:  
The Disability Access Fund (DAF) is used to help providers to make reasonable adjustments in their settings, either to support an individual child, or for the benefit of all children attending the setting. 
Is your child entitled to the Disability Living Allowance? Ticking yes will enable your chosen provider to receive the DAF.
Yes   No

Early Years Pupil Premium (EYPP) is paid to childcare providers to provide extra support for your child. EYPP can be used to improve teaching and learning facilities and resources to impact positively on your child’s progress and development. Ticking yes to the questions may enable your chosen provider to receive the EYPP. 

Are you in receipt of Universal Credit? 
Yes   No

Is your child currently looked after by a local authority/have they ever been looked after by a local authority in England or Wales?
Yes   No

Are you an asylum seeker receiving support under Part Six of the Immigration and Asylum Act 1999?
Yes   No

Step 4: Document check-provider to complete 
	Documentary proof of DOB Type (e.g. birth certificate, passport):
	

	Document recorded by (name of staff member):
	

	Date document recorded (dd/mm/yyyy):
please use stamp to certify proof of DOB.
	

	Working parent eligibility code: (e.g. 12345678912)  30 hour code
	

	[If LA uses codes] 2-year-old eligibility code (if applicable):

Office to attach letter after check
	


[bookmark: _Hlk190341471]Step 5: Setting and attendance details- parents/carers to complete
You need to agree and complete this declaration form with each setting your child attends for their funded entitlement in order to ensure that funding is paid fairly to each of them. Your provider should help you to complete this section.  
Your child can attend a maximum of two settings in a single day and if your child attends more than one setting the local authority will distribute the funding appropriately between the settings.
	Setting name:
	Mon
	Tues
	Wed
	Thurs
	Fri
	Total no. of hours per week
	Total weekly charge
	No. of weeks per year (e.g. 38,45,51)

	Total funded entitlement hours attended per day
EXAMPLE ONLY
	3

or
6
	3

or
6
	3

or
6
	3

or
6
	3

or
6
	15am or pm
or 
30 full time
	
	38

	Total funded entitlement hours attended per day
	
	
	
	
	
	
	n/a
	38

	Total extra (chargeable) hours per day
For the additional hour one hour per day 2.30pm to 3.30pm Monday to Thursday only- £24
	
	
	
	
	

N/A
	
	
	38

	Total daily hours attended per day

	
	
	
	
	
	
	
	


Only complete if your child attends more than one setting: 
Total funded entitlement hours attended per day
	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Total no. of hours per week

	Setting name:
	
	
	
	
	
	

	Setting name:
	
	
	
	
	
	


To note: the maximum number of funded hours your child can receive is: 
1) for 2-year-olds in families receiving additional forms of support: 15 hours a week for 38 weeks of the year 
2) for children aged from 9 months of eligible working parents:15 hours a week for 38 weeks of the year (this will increase to 30 hours from September 2025). For 3 and 4 years old this can be combined with the below entitlement to a maximum of 30 hours.  
3) for all 3 and 4YOs: 15 hours a week for 38 weeks of the year   
If your child is splitting their funded entitlement across more than one setting, please nominate their main setting: 
Not applicable unless child attends two settings.………………………………………………………………………………………….……………..
Provider to complete:
Additional charges: Government funding is intended to deliver 15 or 30 hours a week of free, high quality, flexible early education and care. The 15 or 30 hours must be able to be accessed free of charge to parents; that is, there must not be any mandatory charges for parents in relation to the free hours. 
Government funding is not intended to cover the costs of meals, other consumables, additional hours or additional services. Providers can charge for consumables, meals and snacks, extra activities and additional hours provided they are not mandatory charges or a condition of accessing a place. 
The costs of chargeable extras should be published on provider websites or, where they do not have any website, on local authority Family Information Services. These should be clear, up-to-date and easily accessible to parents, to enable parents to make an informed choice of provider.
	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Total weekly charge

	Additional charges for consumables or additional charges per day
	
	
	
	
	
	



Provide details of the charges made for consumables and additional services and itemised details of what these charges relate to:  
	
[bookmark: _GoBack]

Parents can choose to purchase snacks and dinners through the Bromcom Parent App (MCAS). 
Families are welcome to bring in a packed lunch.

Charges that relate to the additional hour from 2.30pm to 3.30pm Monday to Thursday are captured on the 30 hour contract form.









Step 6: Parent/Carer/Guardian with legal responsibility declaration
Declaration: I (name) ............................................................................................................. 
of (address) ............................................................................................................................. 
confirm that the information I have provided above is accurate and true. I understand  
and agree to the conditions set out in this document and I authorise Sunning Hill Primary School to claim free entitlement funding as agreed above on behalf of my child. I understand that the data collected in this form will be shared with my chosen provider and local authority.
	Parent/Carer/Guardian with legal responsibility
	Childcare provider

	Signed: 
	Signed: [image: ]

	Print name:
	Print name: C Whalley

	Date:
	Date: 21-10-2025



Bolton Council is collecting your data for the purposes of checking your eligibility for the free entitlements, Early Years Pupil Premium (EYPP) or Disability Access Fund (DAF), in accordance with its statutory functions under the Childcare Acts 2006 and 2016, and the School Standards and Framework Act 1998.   
Please note that from April 2024 2-year-olds will qualify for DAF and EYPP, and under 2’s will qualify from September 2024.
Data Protection 
The Data Protection Act 2018 (the Act) puts in place certain safeguards regarding the use of personal data by organisations, including the Department for Education, local authorities, schools and other early education providers.  The Act gives rights to those about whom data is held (known as data subjects), such as pupils, their parents and teachers. This includes: 
· The right to know the types of data being held 
· Why it is being held; and 
· To whom it may be disclosed 
Should you have any concerns relating to how your information or the information relating to your child/ren is being or will be used, please contact your provider or Bolton Council Please note that information about whether a child is in receipt of Disability Living Allowance is, under the Act, Special Category Data which should be handled appropriately. Providers are asked to pay particular note to advice from the Information Commissioner’s Office on holding personal data including sensitive personal data available at: https://ico.org.uk/for-organisations/uk-gdpr-guidance-and-resources/training-videos/handling-more-sensitive-information/ 

SUNNING HILL PRIMARY SCHOOL
Data Protection Act 2018
Pupil Privacy Notice – Parent / Carers

We need to hold personal information about your child on our computers systems and in paper records to help us with their educational needs.
Your Headteacher is responsible for their accuracy and safe-keeping. Please help to keep your child’s records up to date by informing us of any change of circumstances.
School staff have access to your child’s records to enable them to do their jobs. From time to time information may be shared with others involved in your child’s care, if it is necessary. Anyone with access to your child’s record is properly trained in confidentiality issues and is governed by a legal duty to keep their details secure, accurate and up to date.
All information about your child is held securely and appropriate safeguards are in place to prevent loss.
In some circumstances we may be required by law to release your child’s details to statutory or other official bodies, for example if a court order is present, or in the case of public educational matters. In other circumstances you may be required to give written consent before information is released.
To ensure your child’s privacy, we will not disclose information over the telephone, fax or email unless we are sure that we are talking to you – the parent /carer. Information will not be disclosed to family and friends unless we have prior consent and we do not leave messages with others.
Why do we collect and use pupil information? 
We collect and use pupil information under section 537A of the Education Act 1996, and section 83 of the Children Act 1989.  We also ensure we have a lawful basis for processing the data.  
We use the pupil data: 
· to support pupil learning
· to monitor and report on pupil progress
· to provide appropriate pastoral care
· to assess the quality of our services
· to comply with the law regarding data sharing
· to support you to decide what to do after you leave school  
 Categories of pupil information that we collect, hold and share include:   
· Personal information (such as name, unique pupil number and address)
· Characteristics (such as ethnicity, language, country of birth and free school meal eligibility)
· Attendance information (such as sessions attended, number of absences and absence reasons)
· Exclusion information (such as type of exclusion, date of exclusion, reason for exclusion).
· Assessment information (such as test results and teacher assessments)
· Medical information (such as information about medical conditions the school needs to take into account or allergy information and details of medical practitioners involved in the child’s care. Including care plans)
· Special Educational Needs information (such as EHCP’s, reports of assessments carried out in school or by outside professionals and records of interventions provided in school)
· Early Help requests, to enable support from external agencies.
· Child protection and safeguarding information
· CCTV images

Collecting pupil information 
Whilst the majority of pupil information you provide to us is mandatory, some of it is provided to us on a voluntary basis. In order to comply with the Data Protection Regulation, we will inform you whether you are required to provide certain pupil information to us or if you have a choice in this.  
Storing pupil information 
The school stores information on several computer and paper-based systems and have set periods for each system for the information to retained. Should you require further information about which systems, please contact our Data Protection Officer. The longest period that we can hold your child’s information is until the child reaches the age of 25, at which point all data will be removed for our systems. 
Sharing Information
There are strict controls on who can see your information.  We will not share your data if you have advised us that you do not want it shared unless it is the only way we can make sure you stay safe and healthy or we are legally required to do so. We do not share information about our pupils with anyone without consent unless the law and our policies allow us to do so. 
We routinely share pupil information with: 
· Schools that the pupil’s attend after leaving us
· Our Local Authority
· The Department for Education (DfE) 
· Health and other professionals working with specific pupils
· Early Intervention
· Social Care (Referral & Assessment).
· Bromcom (Pupil Information Management System and processing school trips, meals and snack payments etc)
· Class Dojo ( sharing pupil work, rewards & parent communications)
· Learning Platforms, such as Google Apps for education (pupil work).
· CPOMS (Safeguarding information)
· Teachers 2 Parents ( text messaging service)
· Entry Sign ( Sign in system for fire reporting)

We share pupils’ data with the Department for Education (DfE) on a statutory basis. This data sharing underpins school funding and educational attainment policy and monitoring. 
To find out more about the data collection requirements placed on us by the DfE (for example; via the school census) go to https://www.gov.uk/education/data-collection-and-censuses-for-schools

We are required to share information about our pupils with the DfE under regulation 5 of The Education (Information About Individual Pupils) (England) Regulations 2013. 
Requesting access to your personal data
Under General Data Protection Regulations, parents and pupils have the right to request access to information about them that we hold. To make a request for your personal information, or be given access to your child’s educational record, please contact our data protection officers directly, who will arrange for this to happen within the required time. 
You also have the right to:
· object to processing of personal data that is likely to cause, or is causing, damage or distress
· prevent processing for the purpose of direct marketing
· object to decisions being taken by automated means
· in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and 
· claim compensation for damages caused by a breach of the Data Protection regulations  
Parent / Carer information
The School will also store basic information such as name, relationship and contact details for all parents / carers on our system so that we can contact you, and to help maintain the safety of our children. We will retain this information for the period that your child is at the school. This data will also be subject to the conditions as outlined in this notice. 
Data Protection Officer
The school has an independent data protection officer service supplied by Global Policing Limited. Global Policing is an organisation run by ex-senior police officers who specialise in working with schools and have vast experience of data protection matters. If you have any questions or comments, or wish to make any requests under the Regulations, you should contact them directly:
· Telephone (answerphone) 	0161 212 1681
· Email				datarequests@globalpolicing.co.uk
· Website			www.globalpolicing.co.uk/data
Please note that should you instigate any of your rights under this act, your basic information will be shared with the data protection office who will make contact with you to support your through the processes and procedures.
If you have a concern about the way we are collecting or using personal data, we ask that you raise your concern with us in the first instance. Alternatively, you can contact the Information Commissioner’s Office at https://ico.org.uk/concerns
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